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HOW TO… 

TASC SESSIONAL EMPLOYMENT REGISTER 

This document provides step-by-step instructions on how to apply for and update your application 

on the TASC Sessional Employment Register. The register allows you to nominate the 

sessional roles you wish to be considered for – Setting Examiner, Exam Critic, Marking 

Coordinator, Marker, Supervisor Coordinator, or Supervisor, all within a single application. Specific 

role preference forms will be communicated to registered applicants ahead of the opening of those 

roles each year. 

If you no longer wish to be considered for any TASC sessional roles, instructions for withdrawing 

your application are provided at the end of this document. 

New applicants 

Start your application using the steps below: 

Step 1: Create a profile 

Go to the TASC Sessional Employment Register and click Apply now and follow the prompts to 

create a new profile. 

Step 2: Add your contact details 

• After logging in, you’ll be taken 

straight to the Personal details 

page. 

• Fill in your name, contact number, 

email address, and any other 

required details, click Save and 

continue to move to the next step.  
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Step 3: Complete the eligibility section 

On the Eligibility page, answer the questions about your employment history and provide details 

related to your Registration to Work with Vulnerable People (RWVP). 

You will need: 

• Your RWVP card number (if you have one) 

• Your Department of Education employee number (if applicable) 

Read the Essential Requirements carefully, especially the instructions for ensuring your RWVP 

registration is valid and can be verified. If you do not currently hold an RWVP, follow the link 

provided on the page to register via the Department of Justice. 

Once you have completed the section, click Continue to move to the next step. 

 

 

 

 

Step 4: Complete the Support documents and Role Preferences section 

• Tick all the boxes that match your experience and skills 

• Then write a short summary (500-700 words or dot points) explaining your experience 

relevant to the roles you’re applying for. 
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Step 5: Upload your resume and documents 

• Upload your current resume (up to 2 pages) – this is required. 

• If you haven’t got one uploaded, TASC will contact you to request it. 

• You can also upload a cover letter or other supporting documents (optional). 

 

 

 

 

 

 

 

 

 

 

 

Step 6: Choose the roles you want to apply for 

• Select one or more of the following roles, click Continue to move to the next step. 

 

 

 

 

 

 

Step 7: Complete the referee details section 

• Complete this section, providing details of two referees, click Continue to move to the next 

step. 
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Step 8: Complete the application declaration and consent form 

• Complete application declaration and consent form, click Continue to move to the next 

step. 

 

 

 

 

 

 

 

 

 

 

Step 8: Submit your application 

Complete the question on the Submit page, then click Submit to finalise your application. 
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Previous Applicants 

Update your application using the steps below (if needed): 

Step 1: Log in to your profile 

Go to the TASC Sessional Employment Register and click Apply now to login with your existing 

login details. 

Step 2: Check or update your contact details 

• After logging in, click View application. 

• You can view a summary of your application, and you have the option to email a copy to 

yourself. 

• To update your contact details click the Update Profile page. 

 

 

 

 

It’s important to make sure your contact details are up to date, so we can get in touch with 

you if needed. 

Step 3: Updating application details 

To update any part of your application, click Update your application. 

 

 

 

 

You can then navigate to the different pages of the application to update your responses, role 

preferences, and referee details.  

Step 4: Saving updated application details 

After making any updates, make sure you click through to the Update page and click ‘Update 

application’ to ensure your changes are saved and submitted. 
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Withdrawing from the TASC Sessional Employment Register 

After logging into the register, click on Home at the top of the page. 

 

 

Select Withdraw for your submitted application for the TASC Sessional Employment Register. 

 

 

 

 

 

 

 

 

 

 

 

Complete the mandatory fields and then select Withdraw application. 

 

 

 

 

 

 

 

Please note: If you only wish to withdraw your interest in specific roles, click Update your 

application, then go to Supporting Documents and Role Preferences and unselect the role(s) 

you no longer wish to be considered for. 


