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Reasonable Adjustments 
for 2025

TASC were hoping to have a new online application 

system (within TRACS) in place for this year. 

TASC use an external software developer for the TRACS 

system and unfortunately, there have been delays in the 

development process.

The new system which will be a simplified and much faster 

online application process will be implemented in 2026. It 

will allow TLOs to access pre-filled forms for students with 

previous (non-permanent) reasonable adjustment 

approvals.

Until then, the form used in 2024 is staying the same for 

this year.



Source:  Reasonable Adjustments for Senior Secondary External Assessments - TASC

https://www.tasc.tas.gov.au/students/years-11-and-12/preparing-for-exams/reasonable-adjustments/?highlight=reasonable%20adjustment


Source:  Reasonable Adjustments for Senior Secondary External Assessments - TASC

https://www.tasc.tas.gov.au/students/years-11-and-12/preparing-for-exams/reasonable-adjustments/?highlight=reasonable%20adjustment




Items for discussion:
1. Evidence requirements for applications

NB: A doctor’s recommended adjustments are NOT automatically 

approved 

2. Adapted papers – please advise TASC ASAP and be very 

specific about what is needed, eg: single sided pages; A3 sized 

paper; particular colour paper.

3. Computer AND extra time adjustments -  usually it is one OR the 

other; no guarantee that a student will receive both. Approval for 

both relies on individual circumstances. Ensure the application 

clearly articulates WHY a student needs both – identify at the top 

of the application please.

4. Use of a computer for language exams – written sections

5. Use of scribes/readers – circumstances are assessed on a case-

by-case basis, based on internal conditions and what a student is 

already familiar with.



Items for discussion:

6. Smaller versus separate rooms: 

• what determines the distinction is dependent on 2 

factors - 

a) if the student’s disability negatively disrupts other 

students, eg: Tourette syndrome 
b) If the student is normally learning from home

• Numbers of separate rooms requested at each 

school/exam centre – ensure you know exactly how 

many rooms you are able to access on your campus.

TASC understand there are often delays in getting specialist 

appointments, particularly in rural areas. Some RA 

applications can proceed based on evidence of a school-

based functional impact statement and Learning Plan 

information (including an explanation of how student has been 

observed to cope within classroom assessment contexts)



Items for discussion:

7. What to do about students who decide to not use their 

approved adjustment.

8. Contacting TASC about RA queries: email or TRACS 

Task?

• Please use a TRACS Task in the first instance. 

Ensure you tag it to a student.

Others?

• Processes reminder: TASC can’t delete documents in 

TRACS, so if a TLO has made an error, or an updated 

doc needs to replace a previous document, please go to 

the Documents tab → pen & paper icon → upload new 

doc over the top.

Q: Illegible handwriting without a diagnosis of a learning 

impairment? 

A: Use an IMPUTED DIAGNOSIS (section B, Part 2) on the 

RA application.



Items for discussion:
Others (continued)

Q: Special Exam Centre (interstate) – who provides the 

laptop? 

A: This is the responsibility of the school to ensure something 

appropriate is available and is used within the parameters of 

the external assessment.

Q: How ‘old’ can a GP/psychologist report be? 

A: TASC requires an updated report if information is older 

than 3 years. 

• If it is a permanent/ongoing condition, TASC require a 

statement by the school to show the functional impact 

which can be completed by school staff,e g: social worker, 

school nurse, school psychologist.  

• For non-permanent conditions, the evidence must be 

within the last 12 months.



Items for discussion:
Others (continued)

Q: Rest breaks – is it 10 minutes per hour? When can a 

student take them?

A: This is up to the individual student, when they need the 

break. Depending on the number of students needing rest 

breaks would determine logistics of how this is managed by 

the Exam Supervisor. TASC are putting together some Info 

Sheets for supervised rest breaks, scribes, readers, etc to 

give improved clarity for TLOs.,

Q: How ‘old’ can a GP/psychologist report be? 

A: TASC requires an updated report if information is older 

than 3 years. 
• If it is a permanent/ongoing condition, TASC require a statement 

by the school to show the functional impact which can be 

completed by school staff,e g: social worker, school nurse, school 

psychologist.  

• For non-permanent conditions, the evidence must be within the 
last 12 months.



Items for discussion:
Others (continued)

Q: Query from school support staff/psychs about the 

security of sensitive documents sent to TASC
A: We can confirm that TRACS is managed in accordance with 

DECYP strict policies and procedures that govern information access 

and security. Additionally, whenever appropriate, TASC are able to 

make sensitive documents accessible within TRACS only by a 

school’s principal, so it you identify which students you would like this 
to occur for, we will ensure that happens.

Q: How ‘old’ can a GP/psychologist report be? 

A: TASC requires an updated report if information is older than 3 

years. 

• If it is a permanent/ongoing condition, TASC require a statement 

by the school to show the functional impact which can be 

completed by school staff,e g: social worker, school nurse, school 

psychologist.  

• For non-permanent conditions, the evidence must be within the 
last 12 months.



Submitting RA applications in TRACS

Things to remember:

• When submitting RA applications in TRACS, create a 
separate application task for each student. 

• RA information is confidential, so it’s important that multiple 
students are not linked to one task.  Application forms for 
multiple students shouldn’t be attached to a single task for 
the same reason.

• Use a student task to submit the application. See the steps 
below for how to create a student RA application task:

Tip

Remember to check 
that the Principal has 
signed the application 
before attaching it to 
the task.

Go to 
‘Students’

Select 
‘Search’

Type in 
student 

name, then 
‘Search’

Select the 
correct 
student

Select the 
‘Tasks’ tab 
and choose 
‘+Add Task’

For ‘Task 
Type’: choose 
‘Reasonable 
Adjustments 
Application’



RA reminders

• Even if a RA application hasn’t been approved by mid-

year exams, schools should still apply the adjustments 

they’ve applied for. 

• While schools are responsible for mid-year exams, 

working to make this experience as similar to the 

end of year exams as possible allows students to gain 

confidence working in exam conditions.

• Be mindful of your school’s resources when you request 

a RA, especially with smaller/separate rooms and use of 

computer adjustments.

• A ‘RA Enquiry’ TRACS task can be used if you have a 

more general query (not related to an existing student 

application). 



Key dates: Reasonable Adjustments

4 July 2025: Application deadline for RA applications.

21 July – 26 September 2025: Personal Circumstance applications open.

Rolling basis from May to mid-October 2025

• Adjustments will be reviewed and confirmed before exams. 

• TASC will send email confirmation of approved adjustments to students 

and their TLO in this period.

Access the paper-based form at Reasonable Adjustments. 

The medical professional / school-based professional can complete the 

form in advance but must be submitted via TRACS within the application 

window.

Check out the information on the TASC website at Reasonable 

Adjustments for Senior Secondary External Assessments - TASC

https://www.tasc.tas.gov.au/students/years-11-and-12/preparing-for-exams/reasonable-adjustments/
https://www.tasc.tas.gov.au/students/years-11-and-12/preparing-for-exams/reasonable-adjustments/?highlight=reasonable%20adjustment
https://www.tasc.tas.gov.au/students/years-11-and-12/preparing-for-exams/reasonable-adjustments/?highlight=reasonable%20adjustment




Example 
of letter 
sent to 
student 
& TLO



Example 
of letter 
sent to 
student & 
TLO
(continued)



Questions 
or 

comments?



REMINDER
TLO & Principal forum:

Thursday 

8 May 2025
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